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OpraHu3anusi MOXET JOCTUTHYTh ycleXxa He TOJIBKO TOrJa, KOrja oHa OyAeT
XOpOILO CIUIAHUPOBAaHA W YIpPABIsSIEMa, HO W TOrJa, KOIJa BHYTPH OpraHU3alud
OyZeT Mpou3BOIUTHCS ONEpaTHBHAs, CBOEBPEMEHHas!, MpaBuibHAs paboTa co Bcei
JOKyMEHTAaIMEH, BBIpAOOTAaHHOM B Ipoliecce €€ NeATEIbHOCTH.

B Hacrosimee Bpems TpPyAHO TPEACTaBUTh COBpPEMEHHBIH oduc 0e3
KOMITBIOTEPA, OCHAIIEHHBIM CHEUUAIbHBIMH MPOrpaMMaMH, KOTOPBIE MO3BOJISIIOT
aBTOMATHU3UpOBaTh paboTy c JokyMeHTaMu. [Ipum BbIOOpE TOr0 WM HUHOTO
IPOrpaMMHOT0 MPOJYKTa OCHOBHOE BHUMaHHE OOpaIaeTCs Ha 1eTall, OCOOEHHOCTH
(YHKIIHOHHPOBAHUSI U HACTPOWKH TOTO MJIM UHOTO MPOTrpaMMHOro obecrieueHus [1].

Bonpoc aBTomMatu3anuu JOKyMEHTOOO0pOTa pelaeTcsl B Kax /10l OpraHu3aluu
UHAUBUAYaNbHO. Tak, Hampumep nepexon Komurera cOUMAaIbHOM — 3alUTHI
HacesieHus: Bonrorpaackoid 001acTM Ha 3JEKTPOHHBIM JTOKYMEHTOOOOPOT HMEET
3HAYUTENIbHO OOoJbllIe IUIIOCOB, 4YeM MHHYCOB. K OCHOBHBIM JOCTOMHCTBaM
ABTOMATHU3ALMH JOKYMEHTAMOHHBIX IpoleccoB B KoMmuTeTe MOKHO OTHECTH:

1. llenTpasii30BaHHOE, CTPYKTYPUPOBAHHOE M CHCTEMATH3UPOBAHHOE XPAaHEHHE
JOKYMEHTOB B 3JIEKTPOHHOM apXUBE;

2. EnuHOOOpa3Helii moaxon K - mporeaypaM  (opmMupoBaHHST W 00pabOTKe
JIOKYMEHTa (perucTpanus, CorjiacoBaHue U T.11.);

3. Ucnonp3oBanne yHUPHUIMPOBAHHBIX (OPM JOKYMEHTOB, (OPMHUPOBAHHE
JIOKYMEHTOB T10 I1a0JI0HaM;

4. BeICTpBIi MOUCK TOKYMEHTOB;

5. AynuT 10CTYyIa MOJIb30BaTeNe K TJOKyMEHTaM.

daktuuecku Bce coTpyaHukn Komurera ormeuaror, uto padota B ACD/I
ONTHUMM3MPOBAJIA UX JEATEIbHOCTh. VICIOIb30BaHUE €UHON CUCTEMBI SJIEKTPOHHOTO
JOKYMEHTOOOOpPOTa  MO3BOJWJIO  YCWIWTh  KOHTPOJIb 3@  HCIIOJIHUTEIbCKOU
JUCLUUIUIMHOW COTPYIHHKOB OPraHOB BJIACTH, YMEHBIIUTh CPOKU COIJIACOBAHMS U
MPOXOXKJIEHUS JOKYMEHTOB M, B KOHEYHOM HWTOT€, [O3BOJUJIO MOBBICUTH
3 PEKTUBHOCTD YIIPaBIEHYECKOUN NESITEILHOCTH.

K MuHyCcaM MOYHO OTHECTH:

1. JloctaTouHO BBICOKHME HauyajbHbIE 3aTpaTbl HAa BHEAPEHHUE DBIECKTPOHHOIO
JOKYMEHTOO0OpOTa U  €ro  IMocieayroliee OOHOBJIEHHE, HEOOXOJAUMOCTh
CKpYIyJIE3HOM palbOThl MO OOYUEHMIO MOJIb30BaTeNeld M MPUBUBAHUE UM HAaBHIKOB
paboThl C CHUCTEMOH 3JEKTPOHHOTO JOKyMeHTooOopoTa. HecMoTpsi Ha TO, 4TO BCe
corpynankd Kommrera mpornum Kypcbl ob0ydeHuss mo pabore B ACDJl, oHu
OTMEYAlOT, YTO XOTeNIM Obl MOBBICUTH CTENCHb BJIaJICHUS KOMIIBIOTEPHOU TEXHUKOW U
HE OTKa3aJIuCh Obl MPOWTH OMOJHUTENbHBIE Kypchl. Heo0X0AMMOCTh MOBBIIICHUS
YPOBHSI TEXHUYECKHUX HABBIKOB CBSI3aHA U C TEM, YTO MPOrpaMMbl 3JIEKTPOHHOIO



JOKYMEHTOOOOpPOTa  MOCTOSIHHO  MOAM(DHUIMPYIOTCS,  OpUYEM  HM3MEHEHHS
IPENOJIaraloT paciiupeHre (pyHKINOHANIA U €r0 YCIOKHEHHUE.

2. Vcnons3oBanne ACO/l He pa3pemiaeT NOJHOCThIO OTKA3aThCsl OT OyMa)KHOTO
JOKyMeHTOoOOOpoTa. [IBoilHOE BeIeHUE JEeNONpPOU3BOJACTBA TOJBKO CHUXKAET
s¢¢pexkTuBHOCTS paboThl Komurera. B COBpeMEHHBIX YCIOBHUAX H30aBUTHCS OT
OyMa)XHOrO JTOKyMEHTOOOOpOTa HEBO3MOKHO: JJaXKE€ €CJIM OpraHu3alus MOJHOCTBIO
NEPEXOUT Ha BHYTPEHHUM 3JIEKTPOHHBIA JOKYMEHTOOOOPOT, TO B3aUMOJEUCTBUE C
IPYTUMU OpraHu3alusMHy, a Takxke rpaxaaHamu (KomuteTr Ben€T akTUBHYIO paboTy
C oOpallleHUsIMM TIpa)<J1aH) HE TO3BOJSET IOJHOCThIO HCKIIOUUTH padoTy ¢
OyMaXKHBIMU HOCHUTEIISIMH.

CymiecTByeT MLENblii KOMIUIEKC CAEPKHUBAIOMINX (HAKTOPOB, CBSA3aHHBIX C
0€30MacHOCThIO XpaHEHHs, O00padOTKH, mepedaud HHDOpPMAMU M TICUXOJIOTHEH
moaei. He pemiensl u npoOsieMsl, Kacaromuecs apxuBHOro xpanenus. ACOJl He
IIO3BOJISIET XPAaHUTh JTOKYMEHTBI BECh CPOK, OTKPBITBIM OCTAETCS BOIPOC, KAKUM
o0pa3oM M Ha KaKMX JJIEKTPOHHBIX HOCHUTEJSX XPAHUTH AJIEKTPOHHBIE JTOKYMEHTbI
[2]. OrcyrcTByeT HOpMaTHBHAs perjiamMeHTanusi JaHHOTO Bompoca. Mexay TeMm B
KoMuTeTe akTHBHO HCHONB3YIOTCS U OyMa)kHble JOKYMEHTBI, U 3JEKTPOHHBIE, UTO
CTaBUT IIEPEJ HUM 3a/1a4y OPraHU3alNN COOTBETCTBYIOIIETO XPAHEHUS.

CnoxHocTn  0oOecrieyeHUs]  COXPAHHOCTH  DJIEKTPOHHBIX  JTOKYMEHTOB
OOBSACHSIOTCS OBICTPHIM YCTAPEBAHUEM KOMIBIOTEPHON TEXHUKH, HECOBEPIIEHCTBOM
MH()OPMAIMOHHBIX HOCUTENEH U OTCYTCTBUEM YCHEIIHOW MPAaKTUKHU B 3TOH 001acTH
[3].

HeonHo3HayHO pemraeTcs BONPOC M C  HUCIHOJIB30BAHUEM  AJIEKTPOHHOU
noanucu. CrnoxxHas npoieaypa €€ MpUMEHEHUsl 3a4acTyl0 NMPUBOIUT K BO3BpaTy K
OyMa)KHOMY JOKyMEHTO000poTy. IIpakTuka mokas3bIBaeT, 4TO JOBEPUE K OyMaKHbIM
JOKYMEHTaM 3a4acTyIO BBIIIE, YEM K AJIEKTPOHHBIM.

O0o3HaueHHbIE MPOOJIEMBbl COBPEMEHHOI'O JEJONPOU3BOJACTBA pEIIAeMbl B
npolecce mnepexona OT ABOWHOIO BEAEHHS JOKYMEHTOOOOpOTa K 3JIEKTPOHHOMY.
CrnenyeT OTMETUTBH, UTO PEIIEHUE MPOOJIEM COBEPILIEHCTBOBAHUS JOKYMEHTO00O0pOTa
HanpsIMyl0 HE 3aBUCUT OT CaMOr0 OpraHa HCIOJHUTENBHOW Biactu. g ux
pazpelieHusi TpeOyeTcss pa3BUTHE IMPOrPaMM 3JIEKTPOHHOIO JOKYMEHTOO0OpOTa U
€ro MOJAEpKKAa Ha TOCYJapCTBEHHOM YpPOBHE, a TAaKXe pPa3BUTHE YPOBHSA
NEJIONPOU3BOACTBA B PAMKAX TIOCYJIAapCTBEHHON CHCTEMBI JOKYMEHTAL[MOHHOTO
oOecrieueHus: ypaBJICHHUS.
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